
 
PRELIMINARY CHANGE OF OWNERSHIP REPORT INSTRUCTIONS 

 
For questions concerning this form, please call (619) 531-5848. 

You may obtain this report by visiting our Web site at www.sdarcc.com 
 
Filing a Preliminary Change of Ownership Report (PCOR) is required for conveyances 
of real property by California Revenue and Taxation Code Sections 480.3 and 480.4.  
The PCOR assists the Assessor’s Office in determining values and ownership.   
 
The PCOR is required for all deeds (including quitclaim deeds).  Additionally, the report 
is required for agreements and/or contracts of sale, affidavits of death (except death of 
beneficiary under a deed of trust), leases, memorandums of leases, and assignments of 
leases.  It is not required for easements, trustees’ deeds upon sale or foreclosure, deeds of 
trust and reconveyance or sheriff’s, marshal’s, tax collector’s, and treasurer’s deeds.   
 
A recording fee of $20 will be charged if this PCOR is not filed at the time of 
recordation.  If you choose not to submit the PCOR, and pay the $20 recording fee, a 
Change in Ownership Statement will be mailed to you by the Assessor’s Office.  Failure to 
return the Change of Ownership Statement within the time prescribed by state law will result 
in penalties of up to $2,500.   
 
PLEASE COMPLETE THE PRELIMINARY CHANGE OF OWNERSHIP FORM 
AS FOLLOWS:  
 
Seller-Buyer 
Enter the complete name(s) of the Seller/Transferor(s) and the Buyer/Transferee(s).  If two 
or more names are required for either the transferor(s) or transferee(s), and these names are 
clearly identified on the face of the document submitted for recording, you may enter "see 
recorded document."   
 
Assessor's Parcel Number(s) (APN) 
The APN is a ten-digit number and can be found on the most recent tax bill for the property.  
List the APNs for all the parcels included within your legal description.  If the real property 
described in the legal description of the conveyance document covers a portion of an APN, 
indicate “portion of” and the APN that represents the whole.  It is important that the APNs 
are correct in order to avoid erroneous or improper assessments. 
 
Property Address or Location 
Enter the number, street name, city, and zip code for the property being transferred.  If the 
nine-digit zip code is available, enter all nine digits.  For property that does not have a street 
address, please use the closest street or road. 
 
 

CCOOUUNNTTYY  OOFF  SSAANN  DDIIEEGGOO  
 

GREGORY J. SMITH 
ASSESSOR/RECORDER/COUNTY CLERK 

                    

 

  



 
 
Mail Tax Information To 
Enter the name and mailing address where all property tax or other official notices are to be 
sent.  If the mailing address is the same as the property address, enter “same.” Do not enter 
the name and address of your lender, escrow company, or attorney unless you want that 
entity to receive all of your official property tax notices, including tax bills.  If your 
mailing address subsequently changes, be sure to notify the Assessor’s Office to ensure that 
you receive appropriate notices and tax bills.  Enter a telephone number where you can be 
reached during the day.  
 
Part I – Transfer Information 
Certain transfers are excluded from reassessment.  By completing this section, you help the 
Assessor determine whether this transaction might qualify for exclusion from reassessment.  
You may be required to complete a separate application for some of the exclusions.  If this 
is the case, you will be notified by the Assessor’s Office. 
 
Part II, III, and IV 
Complete Parts II, III, and IV.  If the purchase price is not disclosed (Part III F), the 
Preliminary Change of Ownership Report will not be accepted by the Assessor.  If there 
was no consideration, (e.g., a gift or transfer to decedent's estate or heirs), enter “N/A” 
(not applicable) in Part III F.  The terms of the sale are used by the Assessor’s Office to 
determine if the purchase price is fair.   
 
Certification 
This must be completed along with the appropriate signatures before the report can be 
accepted and the $20 recording fee waived.   
 
Confidentiality of Information 
California State law requires that this report shall be held confidential by the Office of 
the Assessor.  The Assessor may only disclose information from this report when required 
by law.  Revenue and Taxation Code Section 480 requires limited disclosure to law 
enforcement agencies.  Additionally, disclosure is permitted to certain California State 
agencies when it is demonstrated that disclosure of the information is relevant and is 
authorized by law. 
 
Questions  
If you have any questions concerning this form, please call (619) 531-5848.  To obtain 
a copy, you may download it from our Web site at www.sdarcc.com or by visiting any of 
our five office locations shown below. 

Assessor/ Recorder/ County Clerk Offices  

Chula Vista 
590 Third Ave. 

Chula Vista CA 91910 
(619) 498-2200 

Downtown 
1600 Pacific Hwy, Rm. 103 

San Diego CA 92101 
(619) 236-3771 

El Cajon 
200 S. Magnolia Ave. 
El Cajon CA 92020 

(619) 401-5700 

Kearny Mesa 
9225 Clairemont Mesa Blvd. 

San Diego CA 92123 
(858) 505-6262 

San Marcos 
334 Via Vera Cruz, Ste. 150 

(141 E. Carmel Street) 
(New Location Effective July 2006) 

San Marcos CA 92069 
(760) 940-6868 
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